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CONTRACT 
 

Pursuant to the provisions of Chapter 150E of the General Laws of Massachusetts, THIS 

CONTRACT is made as of the   day of ___________, 2013 by and between the School 

Committee of the City of Holyoke (hereinafter sometimes referred to as the “Committee” or the 

“Employer”) and the Holyoke Teachers Association/Massachusetts Teachers Association/ 

National Education Association (hereinafter referred to as the “Association”). 

 

 

PREAMBLE 

 

Recognizing that our prime purpose is to provide education of the highest possible quality for the 

children of Holyoke, and that good morale within the teaching staff of the Holyoke Public 

Schools is essential to achievement of that purpose, we, the undersigned Parties to this Contract, 

declare that: 

 

a. Under the Law of Massachusetts, the Committee, elected by the citizens of Holyoke, has 

general charge of all public schools in Holyoke, and has been vested by law with broad 

and extensive powers to make final decisions concerning policies, progress, and 

personnel with the School System. 

 

b. The Superintendent of Schools of Holyoke (hereinafter referred to as the Superintendent), 

has responsibility for the care and supervision of all schools under the Committee’s 

direction. 

 

c. The teaching staff of the public schools of Holyoke has responsibility for providing, in 

the classrooms of the schools, education of the highest possible quality. 

 

d. Fulfillment of these respective responsibilities can be facilitated and supported by 

consultations, free exchanges of views and information and collective bargaining 

between the Committee, the Superintendent, and the teaching staff, in the formulation 

and application of policies relating to wages, hours, and other conditions of employment 

for the teaching staff.  And so, to give effect to these declarations, the following 

principles and procedures are hereby adopted: 

 

 

ARTICLE I 

RECOGNITION 

 

1. For the purpose of collective bargaining with respect to wages, hours, other conditions of 

employment, the negotiation of collective bargaining agreements, and any questions 

arising thereunder, the Committee recognizes the Association as the exclusive bargaining 

agent and representative of the teaching staff of the Holyoke Public Schools (hereinafter 

referred to as teachers) consisting of: 
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All full-time and regular part-time classroom teachers, teachers in federal projects, 

guidance counselors, department heads, librarians, teachers of special subjects, therapists, 

coaches, extra-curricular personnel, school psychologists, placement officer, teachers of 

driver education, teachers on the regular Holyoke staff teaching in the Holyoke Summer 

School, and teachers on regular Holyoke staff teaching in the Holyoke Evening School, 

excluding substitutes, Nursery/Day Care Personnel, Athletic Trainer, the Superintendent 

of Schools, the Assistant Superintendent of Schools, confidential and managerial 

employees, and all other School employees. 

 

2. The above recognition clause shall, in no way, limit the rights granted to any teacher in 

the Holyoke Public Schools under the General Laws of the Commonwealth of 

Massachusetts. 

 

3. Except as specifically abridged, delegated, granted or modified, by this Contract, or any 

supplement thereto, or by Chapter 150E of the General Laws of Massachusetts, all of the 

rights, powers, and authority held by the School Committee or their agents as designated 

by law, prior to the effective date of said Contract, and all rights and powers vested by 

law are retained by the School Committee and exercise of said rights, powers, and/or 

authority, shall not be subject to the grievance procedure and/or arbitration. 

 

4. The Parties agree that the operation of the School Department of the City of Holyoke, the 

supervision of the employees and of their work are the rights of the Committee or their 

agents as designated by law alone.  Accordingly, subject to the provisions of this 

Agreement, the making of reasonable rules to assure orderly and effective work; to 

determine the quantity and types of equipment to be used; to introduce new methods and 

facilities; the making of work schedules; the determination of what and where duties will 

be performed, and of employee competency; the hiring, transfer, promotion, demotion, 

layoff, recall, discipline or discharge of employees for just cause, without discrimination, 

are exclusive rights of the Committee or their agents.  Consistent with Chapter 150E of 

the General Laws, the right to discuss terms and conditions of employment with 

employees and to inform them concerning employment matters remains exclusive rights 

of the Committee. 

 

 

ARTICLE II 

COMPENSATION AND OTHER CONDITIONS OF EMPLOYMENT 

 

Subject to the provisions of this Contract, and except as otherwise provided by Appendix A, 

attached hereto, and made a part hereof, the wages, hours, and all other conditions of 

employment applicable on the effective date of this Contract, as established pursuant to the 

School Committee Rules and Regulations in force on the said date, to the employees covered by 

this Contract, shall continue to be so applicable during the life of this Contract.  Nothing in this 

Contract which changes pre-existing School Committee Rules and Regulations shall operate 

retroactively.  A copy of said School Committee Rules and Regulations and a copy of this 

Contract shall be placed in the principal’s office of each building. 
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Section 1. 

 

RULES GOVERNING THE TRANSFER AND ASSIGNMENT OF TEACHERS 

 

1. A transfer is defined as a change from one (1) building to another or a change in 

the department to which the teacher is assigned.  For teachers assigned to more 

than one (1) department, the department to which the teacher is assigned the 

majority of the time will control. 

 

2. Teachers who wish to request a transfer shall apply, in writing, on a special form 

prepared for this purpose.  Requests for transfers must be renewed annually and 

be filed with the Superintendent prior to April 1, in order to be considered for the 

next school year.  However, should a position or positions become available after 

the April 1 filing date, a teacher may submit a written transfer request to that 

specific position(s).  If a teacher requests to transfer out of a building to a position 

in a different school, a representative of the Administration and the Building 

Principal(s) shall meet with the teacher(s) and a representative of the Association 

to discuss the requested transfer and to make a recommendation to the 

Superintendent.  The Superintendent shall determine whether the teacher can be 

transferred as requested.  If the Superintendent determines that the teacher cannot 

be granted the transfer, the teacher shall be placed on a waiting list. 

 

3. The District will post vacancies in full-time positions covered by this Agreement 

caused by resignation, death, retirement, promotion, transfer, reassignment or a 

newly created position for a period of at least seven (7) calendar days.  The 

vacancy will also be listed on the District’s website.  Employees desiring to be 

considered for such vacancies may submit a written letter of interest.  For 

vacancies occurring during the course of a school year, the District retains the 

right to fill the vacancy temporarily, permanently or not at all. 

 

4. The parties recognize that the Administration may assign teachers and other staff 

covered by this Agreement to a particular position, department and/or school 

according to the operational needs of the School District and the educational 

needs of the students.  The parties also recognize that the transfer and/or 

reassignment of teachers during the school year or at other times is sometimes 

necessary and/or desirable.  In making such assignments, reassignments and/or 

transfers, the Administration shall select from a pool of teachers hired within the 

previous eight (8) years, who are certified in the subject area for the grade level at 

issue and who are highly qualified. 

 

 If the pool does not contain a minimum of three (3) certified and highly qualified 

teachers in subject matter for the grade level in question, then the Administration 

shall have the right to increase the number of years in the pool in increments of 

one (1) year, until at least three (3) individuals meet the criteria. 
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 No grievances shall be filed concerning teachers selected from the pool for 

transfer. 

 

5. When it is necessary to involuntarily transfer a teacher to a different department 

or building for the ensuing school year, the District shall consider, at a minimum, 

the teacher’s certification, experience, training, education and work record.  The 

transfer will be made according to the Administration’s determination of the 

needs of the District and its students.  A teacher may make a written request for a 

meeting to discuss the reason(s) for such a transfer.  If such a request is made, the 

Superintendent or his designee shall meet with the teacher.  The teacher may 

request to have an Association representative present at the meeting.  The 

reason(s) for the transfer shall be reduced to writing at the request of either the 

teacher or the Association. 

 

Section II. 

 

ELECTION OF SUPERVISORY STAFF 

 

A. RULES AND REGULATIONS  

 

1. Posting Vacancies: 

 

It shall be the responsibility of the Superintendent to post in the schools, and 

elsewhere as directed, notices of vacancies in the supervisory staff.  Notices shall 

include the listing of positions, qualifications, duties, and salaries, together with 

cut-off dates for the filing of applications.  Vacancies shall be posted in all 

schools at least two (2) weeks prior to cut-off date for the filing of applications.  

Bulletin board space shall be reserved in each building for the sole purpose of 

posting such notices. 

 

2. Acting Administrative or Supervisory Positions: 

 

The Superintendent or his/her designee may appoint an Acting Administrator or 

Supervisor in a temporary capacity.  Such person, when appointed to the acting 

position, will receive additional salary and benefits.  Such additional salary and 

benefits will continue for the duration of the temporary assignment and be based 

on the difference in the salary of the vacant position and the teacher’s regular 

salary. 

 

3. Filling Temporary Administrative Positions on a Substitute Basis: 

 

a. The long-term substitute is a member of the faculty of the building in 

which a temporary administrative vacancy occurs, provided there is no 

assistant or vice-principal in the building. 
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b. The long-term substitute is appointed by the Superintendent upon the 

recommendation of the Principal. 

 

c. The recommendation of the Principal will be based on: 

 

The qualifications of the long-term substitute. 

 

The length and quality of his/her service in the school. 

 

d. Final selection will rest with the Superintendent. 

 

Section III. 

 

REGULATIONS GOVERNING PROFESSIONAL STATUS OF STAFF 

 

A. PROFESSIONAL STATUS FOR TEACHERS 

 

 Service Beyond Professional Status: 

 

1. Teachers who have completed three (3) successive school years as a certified 

teacher, teaching in an area of their certification shall be placed on professional 

status, provided they did not receive a notice of non-renewal or termination prior 

to the completion of the third (3
rd

) successive year.  If such a teacher is non-

renewed and then is rehired to an area of their certification on or before October 1 

of the calendar year in which they were non-renewed, they will be considered to 

have achieved professional status at the time of rehire. 

 

Section IV. 

 

GRIEVANCE OF PERSONNEL 

 

A. GRIEVANCE PROCEDURE 

 

1. The grievance procedure, as outlined in this Contract, is to be followed. 

 

B. COMPLAINT AGAINST A TEACHER 

 

1. A teacher will be notified in advance, in writing, of the purpose of a meeting with 

an administrator in cases where disciplinary action is contemplated regarding that 

teacher.  This notification shall include all details, including the name of the 

complainant, as well as notification of the teacher’s right to have an available 

Association representative at any and all meetings/interviews concerning said 

incident. 
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Such information shall not be used by any teacher in a manner detrimental to the 

best interests of any pupil or in any manner that interferes with the School 

District’s investigation of the matter. 

 

The administrator may request that the teacher respond to the complaint in 

writing.  When this option is exercised, the teacher will have four (4) school days 

or ten (10) calendar days, which ever is shorter, from the time the request is made 

to submit said response, detailing the teacher’s response to each allegation. 

 

Section V. 

 

TEACHER ABSENCE FROM DUTY 

 

A. ABSENCE FROM DUTY 

 

1. General Regulation: 

 

A staff member may be absent from school in case of personal illness or death in 

the immediate family, subject to the provisions of this Section. 

 

a. In all cases of absence the teacher shall first notify the principal or 

designee as soon as possible, but not less than sixty (60) minutes before 

the opening of the daily session. 

 

b. A reason for the absence must be given at the time of the notice. 

 

B. ABSENCE FOR THE CONVENIENCE OR WELFARE OF PERSONNEL  

 

1. Convenience: 

 

The Superintendent may grant, with loss of pay, a necessary absence for the 

convenience of the teaching staff. 

 

2. Funeral of a Friend or Professional Colleague: 

 

The Principal may permit, within reason, members of the teaching staff, to attend 

the funeral of a close family friend or professional colleague, without loss of pay, 

providing his/her class can be covered by another teacher at no expense to the 

School Department. 

 

3. Absence to Visit Schools: 

 

The Superintendent may give permission to teachers to visit schools. 

 

Requests of teachers to visit schools must be made to the Superintendent in 

writing. Such requests must be endorsed, in writing, by the school principal. 
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4. Absence to Attend Conferences: 

 

Subject to the approval of the Superintendent, time necessary for individual 

Association representatives to attend MTA and NEA conferences and conventions 

will be granted; provided, however, that the total amount of time taken by all such 

representatives shall not exceed a total of twenty (20) days.  Such days will be 

charged against the individual representative’s sick leave time. 

 

C. ABSENCE FOR TRAVEL  

 

1. In-State Travel: 

 

Heads of Departments and teachers seeking to attend education conferences held 

in State, shall request approval of the School Committee through its secretary.  

Requests shall be in writing.  When requests are filed for attendance at a 

conference to be held before the next regular meeting of the School Committee, 

permission may be obtained through the Superintendent, who will make the 

request of the Chairman of the School Committee or the Chairman of the Finance 

Committee.  All such permissions must be reported back to the full Committee at 

its next regular meeting.  All requests for travel by teachers or Department Heads 

must be endorsed by the School Principal.  None may attend a conference in-state 

for which money was not budgeted.  A written report must be submitted to the 

Committee by each person attending a conference. 

 

2. Out-of-State Travel: 

 

Out-of-state travel shall be confined to school personnel in executive positions 

only--the Superintendent, Assistant Superintendent, Elementary Supervisor, 

Principals, Heads of Departments and Supervisors. Teachers may act as their 

representatives, subject to approval of the School Committee.  Requests for all 

out-of-state travel should be made to the Superintendent, in writing, and in case of 

Heads of Departments or Special Supervisors, shall be endorsed by the Principal 

of the school.  No one may attend a conference out-of-state for which money was 

not budgeted.  A written report must be submitted to the Committee by each 

person attending a conference. 

 

D. TRAVEL ALLOWANCES 

 

1. Every teacher, who is required to travel in the performance of his/her duties, will 

be compensated at the prevailing city rate per mile. 

 

2. Outside the City Limits: 

 

The prevailing City rate per mile. 
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3. Travel Vouchers: 

 

Requests for reimbursement of expenses shall be made within ten (10) days from 

termination of travel on forms prepared for this purpose. Payment of approved 

travel expenses shall be made within thirty (30) days of submission of the travel 

voucher. 

 

E. LEAVES 

 

1. Teachers on Professional Status: 

 

A leave of absence may be granted for full time study or research at a college, 

university or other acceptable institution, to any teacher serving at discretion 

which would increase his/her professional ability, for a period not exceeding one 

(1) year, at partial pay not to exceed fifty percent (50%) of his/her salary which 

he/she would have received if he/she were actively teaching in the Holyoke 

School System during the period of his/her leave, provided that prior to the 

granting of such leave, he/she shall enter into a written contract with the 

Committee that upon termination of such leave, he/she will return to service in the 

Holyoke Public Schools for a period equal to twice the length of such leave, and 

that in default of completing such service, he/she will refund to the City, an 

amount equal to such proportion of salary received by him/her while on leave as 

the amount of service not actually rendered, as agreed bears to the whole amount 

of service to be rendered, except in cases of death or disability preventing the 

same.  The salary referred to above is to be paid in the normal manner. 

 

2. Teachers Not on Professional Status: 

 

A teacher not on professional status may be granted a leave of absence with loss 

of pay for one (1) year. 

 

3. a. Sick Leave: 

 

Sick leave days are essentially a form of insurance protection for the 

teachers and are an inchoate right to compensation that does not vest in an 

employee until he/she has a bona fide sickness, preventing him/her from 

reporting for and performing his/her duties.  Each teacher will earn sick 

leave at the rate of one and one-half (1 1/2) days per month of teaching to 

a limit of fifteen (15) days per year.  However, all teachers in the employ 

of the School Committee on June 30, 1978, will continue to earn and 

accumulate sick leave at an annual rate of fifteen (15) days, as previously 

provided.  Unused sick leave may accumulate to a total of not more than 

two-hundred and fifty (250) days.   
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b. Assault Leave: 

 

Whenever, in situations, a teacher is absent from school as a result of an 

injury caused by an assault arising out of and in the course of his/her 

employment, he/she shall be paid his/her full salary for the period of 

his/her absence, not to exceed one (1) full year and without having such 

absence charged to the annual sick leave or accumulated sick leave.  A 

teacher shall report to the Principal on the day of its occurrence, any injury 

sustained in confrontation with youth while the teacher is performing 

his/her duties.  A Principal must report any such incident to the 

Superintendent of Schools on the day of its occurrence. 

 

4. Sick Leave Not Transferable: 

 

Sick leave days shall be non-transferable. 

 

5a. Maternity Leave: 

 

A maternity leave of absence of up to the end of the school year in which the 

leave commences, without pay, will be granted to a female teacher.  During the 

first eight (8) weeks of such leave (or any amount of time on medically 

documented disability), the employee may use any accrued sick time in 

compliance with State and Federal Law.  Application for such leave, accompanied 

by a physician’s certificate, stating the expected date of delivery should be made 

at least thirty (30) days prior to the date of the commencement of the leave.  The 

teacher shall make an irrevocable decision at that time as to whether she will 

return at the end of her Family Medical Leave for the birth of a child or extend the 

leave for what remains of the school year, on a form to be developed by the 

parties.  The parties agree to follow the provisions of the Family Medical Leave 

Act with respect to such leaves. 

 

5b. Family Medical Leave Act: 

 

An employee, who has worked for the Holyoke Public Schools for at least twelve 

(12) months and who has performed at least twelve hundred fifty (1250) hours of 

work during the year preceding the commencement of the leave, may be eligible 

for up to twelve (12) weeks of leave during a twelve (12) month period pursuant 

to the Family Medical Leave Act for the following purposes: 

 

 Birth of the employee’s child. 

 Placement of a child with the employee for adoption or foster care. 

 When the employee is needed to care for the employee’s parent, spouse or 

child. 

 When the employee has a serious health condition which renders the 

employee unable to perform the essential duties of the employee’s job. 
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This leave shall be without pay except that employees must use all accrued 

personal time and all sick time, to the extent permissible under Section A of this 

Article, during the leave. 

 

Employees shall submit all requests for leave on an approved form with 

accompanying medical documentation on an approved form as far in advance of 

the leave as possible and not less than thirty (30) days before the first day of leave 

requested when such leave is foreseeable. 

 

The duration of the leave and the timing of the employee’s return to employment 

shall be determined in accordance with the specific provisions of the FMLA 

concerning employees and the regulations enacted thereunder. 

 

The twelve (12) month period for calculating leave will be a twelve (12) month 

rolling period computed backwards to the date leave is used. 

 

The Employer shall continue to pay its portion of the employee’s group health 

premium during the approved leave period unless the employee declines such 

coverage, fails to pay the employee’s portion of the premium in a timely fashion, 

or notifies the employer that he/she will not return from leave. 

 

Leave of absence and medical certification forms are available from the 

Superintendent or his/her designee or the building Principal. 

 

6. Funeral Leave: 

 

In cases of death of near relatives, viz: spouse, father, mother, sister, brother, son 

or daughter, or for relatives residing in the same household, teachers shall be 

allowed absence of not more than five (5) calendar days in succession 

immediately following the day of the death, which shall not be charged against 

the annual and accumulated sick leave, and of three (3) calendar days in case of 

death of a father-in-law or mother-in-law, and of one (1) calendar day in cases of 

death of the following relatives whose place of residence is elsewhere than in the 

same household: brother-in-law, sister-in-law, son-in-law, daughter-in-law, uncle, 

aunt, nephew, niece, grandfather, grandmother, or grandchildren.  Provided 

however, the Superintendent may at his/her discretion, grant additional 

bereavement days, but the granting of such additional days shall in no event cause 

the total number of days provided under this ARTICLE to exceed five (5) school 

days.  The intent of this language is to provide bereavement leave for the teacher 

during the regular school year only, and is intended to be used only if the teacher 

would have worked and not been absent for any other reason. 

 

7. Personal Leave: 

 

The Committee recognizes that situations may arise when a teacher must be 

absent.  Therefore, each teacher shall be allowed not more than a total 
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accumulation of three (3) days of his/her annual sick leave for the following 

reasons only: for absence due to the death of a close friend; for absence due to an 

emergency at home not involving the teacher himself/herself; for the absence due 

to personal business not transactable during non-school hours; for absence due to 

court appearances; for absence due to a school commencement of near relatives as 

defined in funeral leave; for absence on one’s own wedding day; and for absence 

due to the marriage of near relatives as defined in funeral leave.  Each request for 

personal leave under this Paragraph is subject to approval of the Superintendent 

upon recommendation of the Building Principal.  All requests under this Section 

must first be submitted to the Building Principal.  Effective upon the execution of 

this Agreement, if a teacher appropriately completes the District Form and checks 

the permissible reason for the personal leave request, the Principal shall not 

inquire further regarding the specific reason.   

 

Unused personal leave shall accumulate as sick leave (not personal leave) to the 

limit indicated in Section V, Part E, Paragraph 3.  The Committee recognizes that 

in some emergency situations, the teacher would be obligated to travel 

considerable distance to fulfill his/her obligation. Therefore, extended travel will 

be considered by the Superintendent in his/her approval of the number of personal 

days granted up to the stated limit of three (3) days.  Effective upon the execution 

of this Agreement, each teacher shall provide as much advance notice of said 

leave as practicable to the Principal or Director.  Subject to approval of the 

Superintendent as above outlined, not more than one (1) day will be allowed for a 

wedding. 

 

Each teacher shall be allowed up to two (2) days per year, not to be deducted from 

sick leave, for religious holidays, provided that such absence is a requirement of 

one’s religion.  A teacher must submit notification at least ten (10) days prior to 

the use of a religious holiday. 

 

Any teacher may use any of his/her available personal leave days for the 

observance of religious holidays after he/she has exhausted the two (2) religious 

holiday leave days already provided for in this Section for religious holidays, 

provided that such absence is a requirement of one’s religion.  

 

8. Catastrophic Leave: 

 

In cases of merit and the presence of extenuating circumstances, defined as 

serious and prolonged illness as evidenced by appropriate written medical 

certification, the Superintendent may grant additional catastrophic sick leave 

coverage after exhaustion of an individual’s accumulated sick leave, in 

accordance with the following provisions: 

 

a. The grant or denial of extended benefits shall not be subject to the 

grievance arbitration provisions of this Agreement. 
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b. In the event the teacher is absent from school on account of an illness or 

injury for which he or she is determined eligible for Workers 

Compensation benefits, the provisions of this section shall not apply. 

 

c. In the event that the Superintendent has reason to question the medical 

documentation submitted by the teacher, a second opinion may be 

requested, such examination to be conducted at the School Committee’s 

expense.  A teacher’s refusal to submit to such examination shall 

constitute withdrawal of application for extended leave. 

 

d. Before applying for benefits from the bank, the teacher must have 

exhausted his/her own accrued sick leave and must be absent from work 

due to the catastrophic illness for a period of at least forty (40) consecutive 

working days. 

 

e. In order to be eligible for this catastrophic leave benefit the teacher must 

hold professional status and be employed five (5) years within the School 

District. 

 

f. The number of additional days granted the teacher will not exceed the 

number of days accumulated at the start of the illness, but in no event will 

exceed ninety (90) working days. 

 

g. The total number of days available for all bargaining unit members shall 

not exceed three hundred and sixty (360) days in any school year. 

 

h. Catastrophic leave will not be considered for elective surgery, which could 

be scheduled during a summer vacation period. 

 

9. Special Leaves: 

 

Special leaves not covered by the above policies must be requested of and 

approved by the Superintendent. Requests shall be made in writing and submitted 

to the Superintendent. 

 

10. Unauthorized Absence for Travel or Vacation: 

 

Teachers who take time off during the school year for travel or vacation shall be 

subject to disciplinary action by the Superintendent. 

 

11. Resignations and Retirements: 

 

Teachers planning to retire or resign from the Holyoke School System shall give 

not less than a thirty (30) day notice of their intentions so that an adequate 

replacement may be obtained. 
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12. Notice of Intent: 

 

All teachers on any leave provided under this Agreement will, prior to April 1, 

notify the School Committee in writing, of their employment intentions for the 

next school year. 

 

F. ADDITIONAL FRINGE BENEFITS 

 

1. All members of the professional staff shall have the advantage of participating in 

such special fringe benefits as are approved by the School Committee. 

 

a. The City of Holyoke maintains a contributory group insurance plan in 

accordance with Chapter 32B as amended of the General Laws, which 

plan shall continue its coverage for eligible employees covered by this 

Agreement to the extent such plan is maintained by the City of Holyoke. 

 

b. Accident Policy: 

 

1. All bargaining unit members will be covered by the provisions of 

M.G.L. c. 152.  Payment of the differential, if any, between the 

unit member’s regular salary and the amount of the Workers 

Compensation award will be at the option of the unit member and 

such differential, if paid, will be deducted from sick leave. 

 

2. In the event of personal injury or property loss through accident or 

assault while executing assigned duties, the Committee will 

reimburse the teacher for: 

 

Clothing, glasses, contact lenses, dentures, hearing aids, watches, 

jewelry, as are commonly worn, which are damaged at the time of 

the injury as defined above and worn by the defined teacher 

normally in the course of executing assigned duties.  The 

reimbursement shall be less the total amount of any insurance 

reimbursement.  The cost of medical, surgical, and hospital 

service, less the total amount of all insurance reimbursement 

received by the teacher as a result of the personal injury as defined 

in this Article. 

 

c. Group Health Accident Insurance: 

 

In addition to the above fringe benefits, health-accident insurance is 

available to a regular teacher through the Holyoke Teachers Association. 
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d. Tax-Sheltered Annuity Plan: 

 

The Teachers Association has adopted the Tax-Sheltered Annuity Plan.  A 

teacher is free to purchase such insurance through payroll deduction from 

a company of his/her own choosing. 

 

e. Dues Deduction/Agency Service Fee: 

 

On the effective date of this Contract the Committee agrees to deduct from 

the salaries of teachers, dues for Holyoke Teachers Association, MTA, 

NEA, as said teachers individually and voluntarily authorize the 

Committee to deduct.  The authorization from the teachers shall be in 

writing on an appropriate form, which may be withdrawn by giving at 

least sixty (60) days notice in writing of such withdrawal to the School 

Committee.  The City Treasurer shall deduct the said dues and transmit 

such sums so deducted to the Treasurer of the Association in accordance 

with the requirement of Chapter 180, Section 17C of the General Laws. 

 

It is specifically understood and agreed that the City of Holyoke, the 

Holyoke School Committee, its Officers and Agents, shall be saved 

harmless for such deductions under Section A above.  For the purposes of 

this Article, the term ‘harmless’ is defined as any monies, once transmitted 

by the City of Holyoke, the Holyoke School Committee and its Officers 

and Agents to the Holyoke Teachers Association MTA/NEA; the City of 

Holyoke, the Holyoke School Committee and its Officers and Agents, are 

no longer responsible for same. 

 

Consistent with the provisions of Chapter 150E, Section 12 of the General 

Laws, the Committee agrees, effective thirty (30) days after the signing of 

this Agreement, to require as a condition of employment that every 

employee covered by this Agreement who has been employed for at least 

thirty (30) days and who is not a member of the HTA/MTA/NEA (the 

Association) pay to the Association an agency service fee in an amount 

equal to the cost of collective bargaining and contract administration, as 

certified by the Association. The agency service fee may be paid by 

payroll deduction, if authorized by the employee on the appropriate form 

in accordance with the procedures outlined in paragraph A. 

 

The Association will indemnify, defend, and hold the School Committee 

harmless against any and all claims made and against any suit instituted 

against the School Committee on account of this dues deduction and 

agency service fee provision. Failure of the School Committee or its 

agents to cooperate with the Association shall relieve the Association of 

any obligation to indemnify, defend, and/or hold the Committee harmless. 

 

Effective September 1, 1995, the following language will apply: 
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Except for those employees who are certified as being members of the 

Association to the School Committee by the Association, the School 

Committee in accordance with Massachusetts General Laws, Chapter 

150E, Section 12 shall require as a condition of employment the payment 

of, on or after the thirtieth (30th) day of employment, or the effective date 

of this provision, whichever is later, an agency service fee to the Holyoke 

Teachers Association/MTA/NEA. 

 

The amount of such fee shall be equal to the amount required to be a 

member and remain a member in good standing of the Holyoke Teacher’s 

Association MTA/NEA.  Employees may have access to payroll deduction 

dues deduction as currently provided for purposes of paying such fee. 

 

Upon request to the Association, the Superintendent as agent of the School 

Committee shall suspend for five (5) school days without gross pay (5/the 

number of regular teacher work days) any member of the bargaining unit 

who, after proper annual notice and annual final demand has refused to 

pay the Agency Service Fee.  Within fifteen (15) days of receipt of such 

request, accompanied by annual notice and annual final demand, the 

Superintendent shall notify the Association and the individual bargaining 

unit members whose names appear on such request when, specifically, 

during the thirty (30) school days following receipt of such request that the 

five (5) day suspension without gross pay referenced herein-above shall 

occur.  The five (5) school days gross salary shall first be used to pay the 

cost of a substitute, if one is provided, and the remainder shall be given 

over to a scholarship fund benefiting the youth of Holyoke designated by 

the School Committee (such organization to be in compliance with Section 

501 (3) (C) of the IRS code). 

 

The Association will indemnify, defend, and hold the School Committee 

harmless against any and all claims made, and against any suit instituted 

against the School Committee on account of this agency service fee 

provision.  Failure of the School Committee or its agents to cooperate with 

the Association shall relieve the Association of any obligation to 

indemnify and/or hold harmless the School Committee.  The present 

method of dues deductions for Association members shall continue in 

force. 

 

The terms of this provision are enforceable on an annual basis. 

 



   16                                                              

Section VI. 

 

SALARIES OF STAFF 

 

A. WAGE SCALE USED  

 

1. Single Salary Schedule: 

 

The single salary wage scale based on training and experience as established by 

the Committee, shall be the authorized schedule for computing salaries of all 

members of the teaching staff and Heads of Departments covered under this 

Agreement. 

 

1a. Certified teachers must work at least fifty percent (50%) of the working days in a 

work year for that year to count towards the next step.  Leaves required under 

State and Federal Law, such as authorized FMLA and maternity leaves, will not 

count as absences for purposes of this section. 

 

 2. Salaries of Teachers New to System: 

 

a. Beginning Teachers without Experience: 

 

Teachers without experience shall be compensated at minimum salary. 

 

b. Salary of an Experienced Teacher: 

 

(From other school systems) 

Experienced teachers will be credited one step on the appropriate column 

of the salary schedule of the City of Holyoke for each full year of 

teaching. 

 

c. Teacher with Broken Service: 

 

The above regulation shall not apply to the teacher inactive in his/her 

profession for more than five (5) years. In such cases, credit for experience 

will be deducted for each year of absence at the rate of one step for each 

year beyond five (5). 

 

3. Requests for Salary Increases and Adjustments: 

 

Requests for individual salary differential shall be negotiated by the Association 

in accordance with terms of Agreement. 

 

4a. Longevity Pay: 

 

Longevity pay will be applied as follows: 
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Years of  

Consecutive Service 
2013-14 

After 8 $   668 

After 13 $   879 

After 18 $2,466 

After 22 $3,188 

After 27 $3,701 

 

 

  The above longevity increase is paid on the date they are eligible. 

All time spent on recognized leaves, including the recall period of a layoff will 

count as part of the consecutive service requirement. 

 

4b.  The following language is to be implemented in the 2008-2009 school year. 

 

1. Longevity payments shall be made in a lump sum in the last pay period in 

June of the school year in which they are earned.  For teachers hired after 

the start of the school year, said payment shall be received in the last pay 

period in June of the school year in which s/he becomes eligible. 

 

2. A teacher’s eligibility for longevity shall be determined by the individual 

teacher’s date of hire. 

 

3. In the first year of implementing this payment schedule, the 2008-2009 

school year, teachers who are already eligible (10 or more years completed 

in June 2008) shall receive his/her normal longevity payment on the date 

he/she had received said payment in the past (September or anniversary 

date), and receive another longevity payment in the last pay period in 

June. 

 

Teachers who become eligible for longevity for the first time by 

completing his/her 10
th

 year in this school year (2008-2009) shall receive 

his/her longevity payment in the last pay period of June, only. 

 

4. Eligible teachers who retire from teaching during the course of a given 

school year shall receive a longevity payment that is pro-rated. 

 

4c. Longevity Buyout: 

 

For the three (3) year term, July 1, 2006 to June 30, 2009, the Holyoke Public 

Schools will continue to pay for those teachers already previously chosen,(no new 

selections will be made) longevity payments of three thousand dollars ($3,000) 

per year for what remains of their three (3) consecutive years.  Bargaining unit 

members will be entitled to the entire sum of nine thousand dollars ($9,000) 
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regardless of date of termination.  Payment will continue until the remaining 

credit is exhausted if an entitled member is terminated.  After receiving longevity 

payments under Article II (VI) (4) of the current contract and three (3) 

consecutive years of payments under paragraph A, a bargaining unit member will 

no longer be eligible for either payment in future years of employment. 

 

5. Staff Paydays: 

 

Salaries will be paid in twenty-six (26) equal installments on the same day of each 

second week. Teachers, who desire the summer payments in one (1) sum at the 

end of June, shall notify the Office of the Superintendent, in writing, no later than 

June 1st. 

If the designated payday occurs on a holiday, every effort will be made to pay the 

day before the holiday. 

 

6. Vocational Teacher Training: 

 

Dean Technical Chapter 74 personnel who are required by the School Committee 

to attend summer training programs in order to meet State Department of 

Education regulations for reimbursement under Chapter 74 of the General Laws 

of the Commonwealth, shall be reimbursed up to five hundred dollars ($500.00) 

for the cost of tuition, travel, and living expenses incurred while attending said 

summer training program.  Proper documentation of such expenses is required.  

Said attendance must be recommended by the Director of the Dean Technical 

School and the number of teachers attending in a single year shall not exceed one-

half (1/2) plus one (1) of those eligible. 

 

7. Summer and Evening School Compensation: 

 

a.  Teachers employed in Summer School Programs and Evening School 

shall be paid _______dollars and ___________cents ($__________) per 

hour. The hourly rate is effective 7/1/12, _________and _________cents 

($________) effective  7/1/13. 

 

b. Lead Teachers will be compensated at a rate that is three dollars ($3.00) 

per hour above the stated hourly rate above. 

 

8. Coaches will be paid on a bi-weekly basis during their appropriate season.  

 

Section VII. 

 

TEACHING HOURS AND TEACHING LOADS 

 

The School Committee and the Association recognizes and agrees that a teacher’s responsibility 

to his/her students and his/her profession generally entails the performance of duties and the 

expenditure of time beyond the regular work day, but that time and work schedules can and 
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should be established applicable to teachers in the normal course of their employment.  To this 

end, the following conditions of employment shall be effective except in circumstances beyond 

the control of the School Department in the administration of this Contract. 

 

A. WORK DAY 

 

1. Reporting Time: 

 

Every teacher shall, except when required to be elsewhere in the performance of 

his/her duties, be in his/her school room and available for duty fifteen (15) 

minutes before the beginning of each school day in his/her building. 

 

2. Length of Work Day: 

 

Each teacher at the close of the school day shall be in his/her school building 

available for duty, including extra help for students.  Principals are required to file 

as part of the Staff Absence Report the names and incidents of staff members who 

fail to comply with the requirements of this paragraph.  This period, however, 

may not always be sufficient and thus the following exceptions are made: 

 

a. Required building faculty meetings, not to exceed one (1) hour in length.  

Teachers must be notified at least three (3) school days prior to such 

meetings except in situations covered in “h” of this Section. 

 

b. Required teacher meetings. 

 

c. Required orientation meetings. 

 

d. Required in-service meetings. 

 

e. Required department meetings; with the same conditions as in “a” above. 

 

f. Required office hours; not to exceed one (1) hour in length and to be no 

more than one (1) per week.  Teachers are not required to remain more 

than thirty (30) minutes if there are no students requiring help. 

 

g. Supervision of detention (secondary) and other duties such as:  bus duty, 

recess duty, etc., (elementary and secondary) assigned on an alphabetical 

rotating basis for the entire faculty unless some other mutually agreeable 

agreement can be made. 

 

h. Situations beyond the control of school officials relating to emergency 

educational problems. 
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Effective upon the execution of this Agreement, the Administration will make a 

reasonable effort to schedule no more than three (3) meetings, as described in 

parts a through e, per month. 

 

The parties agree that for the 2012-2013 school year the number of after school 

meetings held at the individual schools under Article II, Section VII (A) 2, a-e, 

shall remain the same or less as currently scheduled and as prescribed in the 2009-

2012 Agreement. 

 

The parties agree that for the 2013-2014 and 2014 -2015 school years, the number 

of after school meetings held at the individual schools under Article II, Section 

VII (A) 2, a-e, shall be no more than twenty (20) per school year. 

 

The parties agree to meet and review this change in meeting frequency at the end 

of each academic quarter in the 2013-2014 school year and, if necessary, at the 

end of the first academic quarter in the 2014-2015 school year.  The information 

gleaned from these meetings, and any other information that may be shared 

between the parties during the 2014-2015 school year, will inform the parties’ 

decision on whether or not to continue with or modify the twenty (20) meeting 

frequency in the successor agreement.   

 

Absent an agreement between the parties, the current (2012-2013) Article II, 

Section VII (A) 2, a-e language shall be in effect after the end of the 2014-2015 

school year. 

 

3. Building Hours: 

 

The School Committee will set the Building Hours for each school.  The Building 

Hours will be furnished to each teacher in September, and a copy of said hours 

will be given to the Association.  There shall be no increase in the length of the 

present school day unless so stipulated by statute or by regulations of the State 

Department of Education.  The school day shall be defined as the daily period of 

required student attendance. 

 

4. Teachers of Special Subjects: 

 

Teachers of Special Subjects, except School Adjustment Counselors shall observe 

the same working hours as teachers of the same level (i.e., Elementary School, 

Middle School, Senior High School). 

 

5. Lunch Period – Elementary School Teachers: 

 

Principals shall plan and arrange their schedules so that no teacher shall have a 

duty-free lunch period of less than one-half (1/2) hour. 
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6. Lunch Period – Secondary School Teachers: 

 

All secondary school Teachers shall have a duty-free lunch of at least twenty (20) 

minutes sometime between 11:15 a.m. and 1:00 p.m. 

 

7. Recess Supervision – Elementary School Teachers: 

 

Pupils are to be adequately supervised during recess periods.  Principals shall 

rotate the recess duty among the teachers on an equitable basis.  Teacher Aides 

will be used for recess supervision if available. 

8. Preparation Period: 

 

All Secondary school teachers shall have at least one (1) preparation period each 

day (not to include their lunch period) during which they shall not be assigned to 

any other duties. 

 

9. Preparation Time for Classroom Teachers During Visit by Special Subject 

Teachers: 

 

Classroom visits by specialist (Art, Music, Natural Science, Physical Education, 

Health and Computer Education) will be used to provide preparation time for 

elementary classroom teachers. 

 

Elementary classroom teachers will be guaranteed two hundred fifty (200) 

minutes of preparation time during each full five (5) day week of teaching 

following the parties’ ratification and approval of this agreement.    On shortened 

weeks said preparation time shall be pro-rated appropriately. 

 

Special teachers are responsible to provide the classroom teacher with instructions 

as to appropriate follow-up activities.  The Principal is responsible for the 

implementation of the policy, taking into consideration the recommendation of 

the special subject teacher or administrator.  The determination of the Principal is 

based on the content of the lesson rather than the individual teacher concerned. 

 

10. No High School or Middle School academic teacher shall be required, in any one 

semester, to teach more than two (2) subjects: except, however, that such teachers 

may be required to teach an additional subject if they are relieved of duties such 

as, but not limited to, corridor, bus and cafeteria. 

 

These provisions on limitations on subjects do not apply to Special Education, 

Transitional Bilingual Education Instruction or to subjects for which there is only 

currently (as of September 1, 2002) one (1) teacher (e.g., vocal music, 

instrumental music, speech, drama, Latin, German, Business/Educational 

technology, technical drawing).  If these individuals are assigned more than two 

(2) subjects, they will not be required to perform duties as described in the first 

paragraph of this section. 
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Exceptions to the above provisions shall be made only in emergency situations or 

early release days.  The teacher may, upon request, be promptly given a meeting 

with the building principal and an Association representative, if the teacher 

desires, to discuss the reasons for the emergency exception. 

 

11. Every Department Chairman, in addition to his/her preparation and lunch period, 

shall be released from homeroom obligations and one (1) additional teaching 

period per day, for departmental activities. 

 

12. Whenever possible, floating teachers shall be relieved of all homeroom duties. 

 

13. The School Committee will attempt to extend art, music and physical education 

instruction, as taught by special subject teachers to all kindergarten and pre-school 

classes. 

 

14. Teachers will not be required to drive pupils to activities which take place away 

from the school building, nor will they be required to make home visits unless 

accompanied by another employee of the Holyoke Public Schools. 

 

15. Attendance at evening meetings such as P.T.O./P.T.A. affairs, etc., shall be at the 

option of the individual teacher, but the School Committee and the Association 

encourage active participation in such meetings as part of the teacher’s 

responsibilities.  Exceptions to the above are two (2) evening meetings per year to 

be scheduled as Open House and/or evening parental conferences and for 

members of the Guidance Department only, the Annual Guidance Night or the 

Annual College Night. 

 

16. Lesson plans are required of the teachers and shall be available for use by the 

substitute teacher.  Said lesson plans are expected to include activities for the 

class that are consistent with the instructional goals of that class including 

homework, where applicable.  The instructional goals will be consistent with the 

curriculum/frameworks and learning outcomes.  The lesson plans will be related 

to the curriculum/frameworks and/or learning outcomes.  All teachers will be 

provided with a copy of the curriculum/frameworks and the learning outcomes. 

 

17. The Committee and the Association agree that class size is strictly a School 

Committee prerogative.  The Committee, however, recognizes the desirability of 

optimum teaching conditions in reducing class size where possible within existing 

facilities and available staff and will work toward this objective. 

 

18. Substitute Teachers: 

 

Substitute teachers will be employed when regular classroom teachers are absent, 

except in emergency situations.  A substitute teacher will be employed for the 

length of the regular teacher’s absence.  A substitute teacher will not be used at 
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the start of the school year, when it is known by administration that the regular 

teacher will not be returning during the year. 

 

The Committee will make an effort to provide substitute teachers on the 

elementary level in the areas of Art, Music, and Physical Education whenever the 

regular teacher is absent.  It is understood, however, this provision is subject to 

the availability of and the qualifications of the substitute teachers, as determined 

by the School Committee. 

 

19. Every effort will be made at HAP to schedule teachers assigned to the program 

preparation time comparable to that afforded to other teachers in the system.  All 

teachers shall have a duty free lunch of at least twenty (20) minutes. 

 

B. WORK YEAR 

 

1. For the duration of this Contract, the work year of teachers covered by the salary 

schedule set forth in Appendix “A,” shall be no more than one-hundred eighty-

four (184) days between the last Monday in August and no later than June 30. 

But, in no event, shall this Contract provide a work year less than that which is 

mandated by law or regulations of the Department of Education of the 

Commonwealth of Massachusetts.  A work day shall include any day in which 

teacher attendance is required by the School Committee or which satisfies the 

requirements of the Department of Education as a school day; also for teachers 

the day before school opens, in order to prepare for an orderly school opening; 

and the day after school closes for those teachers who have been requested, by the 

appropriate supervisor to return because of a failure to perform their necessary 

duties for the proper and orderly closing of the school. 

 

Not withstanding the foregoing paragraph: 

 

2. Starting with the 2003-2004 school year two (2) additional days will be added to 

the work year for professional development to be paid at the per diem rate 

(1/184).  Any or all of the three (3) days may be scheduled immediately before or 

during the school year.  These days will not exceed the time allotted in a regularly 

scheduled school day.  The professional development days will not be scheduled 

during regular school vacation periods.  The compensation will appear in the 

salary schedule. 

 

3. The Holyoke School Committee, through the Superintendent, will consult with 

the Holyoke Teachers Association, in the planning of the school calendar, relative 

to the end of the school year. This shall not in any way restrict the powers of the 

School Committee to set the school calendar. 

 

4. Teachers shall be compensated at a per diem rate based upon a one hundred 

eighty-four (184) day work year effective September 1, 2003 and for the duration 
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of this Agreement.  Time authorized beyond the regular work year will be 

compensated at an hourly rate as set out in Article II (VI) (8) of the Agreement. 

 

5. Teachers who are new hires to the School District shall participate in a two (2) 

day or twelve (12) hour orientation, in addition to any professional development 

days, for no additional compensation beyond their base salary.  The time will not 

be scheduled on Sunday, holiday weekends, Friday afternoons or school vacation 

periods except for the three (3) business days prior to the start of scheduled 

professional development days or the school year. 

 

Section VIII. 

 

CREDITS FOR INCREMENT PURPOSES 

 

A. THE TAKING OF COURSES FOR PROFESSIONAL IMPROVEMENT 

 

1. It is unnecessary for teachers or administrators to apply for prior approval to take 

courses when a Master’s Degree, second Master’s Degree, CAGS, or Doctor’s 

Degree is the objective at an accredited institution.  Accredited institutions 

granting educational degrees are qualified and their program of prescribing 

requirements for degrees is educationally sound and feasible.  In the event the 

person does not get a second Master’s Degree, a CAGS, or a Doctor’s Degree, 

his/her record must be evaluated before he/she is placed on the appropriate step of 

the next column. 

 

2. There are no limits to the number of credits one may earn in a calendar year. 

 

3. Teachers are, however, limited to the number of credits and courses taken during 

the school year (September 1 - June 30).  No more than two (2) courses may be 

taken in a semester and no more than six (6) credits may be earned.  This imposes 

a limit of twelve (12) credits and four (4) courses during the school year. The 

amount of work a teacher may take during the summer is limited only by what the 

collegiate institution will allow. 

 

4. It becomes possible for a teacher to acquire a Master’s Degree in two (2) years for 

salary increment purposes.  The same holds true for a year beyond the Master’s 

Degree and for movement to Column Four on the Basic Salary Schedule. 

 

5. A teacher who has earned a Master’s Degree or thirty (30) points beyond the 

Master’s Degree shall move horizontally on the Basic Schedule with the 

appropriate differential and then receive an increment for experience if additional 

increment is available on the schedule. 

 

6. Courses taken beyond the Master’s Degree for Column advancement will not 

need prior approval, but it is suggested that courses taken for advancement in 

Column be approved for accreditation by the Principal as taken. 
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7. National Defense Educational Institutes: Where credits are not advanced for work 

in NDEA institutes, and where the work is of graduate quality, recognition will be 

given on the basis of the number of hours of study taken during the summer, plus 

a letter from the institution involved. 

 

C. DEAN TECHNICAL HIGH SCHOOL TEACHERS 

 

1. Non-academic teachers employed at the Dean Technical High School, who meet 

the qualifications for teaching a state-aided school, as established by the 

Massachusetts Division of Vocational Education; shall be placed in Column One 

(four [4] years and Bachelor’s Degree).  They shall be advanced to Column Two 

(five [5] years and Master’s Degree) on completion of thirty (30) semester hours 

of collegiate work on either the graduate or undergraduate level, and to Column 

Three (six [6] years and Master’s Degree) on the attainment of Master’s Degree. 

 

2. Academic teachers shall be placed in or advanced to Column Two only on the 

attainment of a Master’s Degree. 

 

3. Non-academic teachers at the Dean Technical High School shall be allowed one 

(1) semester hour of credit toward advancement to a higher column of the Basic 

Salary Schedule for attendance at one (1) week of conference work conducted 

annually by the Massachusetts Division of Vocational Education. 

 

Section IX. 

 

MISCELLANEOUS REGULATIONS 

 

(TEXTBOOKS, LIBRARY AND SUPPLEMENT BOOKS, EXPERIMENTAL STUDIES) 

 

A. TEXTBOOKS 

 

1. Authorization for Use: 

 

The textbooks used and the studies pursued shall be those authorized for adoption 

by the Principal, upon approval of the Superintendent. 

 

2. Experimental Texts and Programs: 

 

Pilot programs, when approved by the Principal and the Superintendent, are 

encouraged.  When there is any reasonable doubt as the suitability of books used 

in pilot programs, they should be referred to the Committee for approval.  No text 

which does not have the endorsement of the School Principal shall be 

recommended for adoption. 

 

3. Textbooks Selection: 
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No basic textbook shall be selected on the basis of review by one individual.  

Appointed Committees of principals and teachers shall review several applicable 

texts.  The one judged satisfactory by the majority of those serving on the 

Committee shall be presented to the Superintendent for approval. 

 

4. Availability of Textbooks: 

 

A textbook and/or workbook will be provided for each student where such are 

used and needed. 

 

5. Curriculum Reorganization: 

 

This is assigned to a Committee of Principals or Department Heads and a 

representative group of teachers.  These are informed of the tasks involved by the 

Superintendent or his/her assistant.  The curriculum once completed and accepted 

by the majority is to be presented to the Superintendent for review before it is 

recommended by him/her for adoption by the School Committee. 

 

Section X. 

 

BILLS AND PURCHASE ORDERS 

 

A. APPROVAL OF BILLS 

 

1. Bills against the School Committee: 

 

No bill against the School Committee shall be approved and ordered paid until it 

bears the signature of the supply clerk, principal, or head of the department for 

which the supplies were ordered, acknowledging receipt of the goods and the 

signature of the Superintendent vouching for correct prices and extensions. 

 

2. The Consolidated School Fund: 

 

All Principals, without exception, shall see that monies derived from student 

activities or raised for school purposes are deposited in the Consolidated School 

Fund of the Holyoke Public Schools, and that no separate funds are kept by the 

schools or their various student organizations. 

 

There shall be no private or public solicitations of funds for any purpose 

connected with the public schools by Principals, teachers, or other employees 

acting singly or in groups without the written approval of the Superintendent and 

School Committee. All such funds when collected shall be disbursed through the 

Consolidated School Fund. 
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B. VALIDITY OF PURCHASE ORDERS 

 

1. Regular Order Forms: 

 

No order of any kind involving the expenditure of money shall be recognized as 

valid unless it is made out on a regular printed order blank, signed by the 

Superintendent of Schools, and by the Chairman of Supplies, or some duly 

authorized person of that Committee. 

 

2. Channeling of Purchase Orders: 

 

No principal, teacher, clerk, custodian, or other persons connected with the 

School Department shall give out any order for supplies or shall confer with the 

Committee on supplies on any order, request for supplies or other matter 

controlled by that Committee, save directly though the Office of the 

Superintendent of Schools. 

 

3. Orders to Board of Public Works: 

 

No principal, supervisor, teacher, custodian or other employees of the School 

Department, with the exception of the Superintendent of Schools and the 

Administrative Assistant, shall make to the Board of Public Works, any oral or 

written request or requisition for repairs, alterations, construction or similar work 

done in or about school property.  Such repairs or requisitions shall always be 

made to the Office of the School Department. 

 

Section XI. 

 

USE OF SCHOOL BUILDINGS 

 

Teachers Association Meetings: 

 

Assuming no conflict with any educational purpose, the school buildings shall be available, to 

the Holyoke Teachers Association, for meetings, without charge. 

 

Section XII. 

 

ADMINISTRATOR - TEACHER RELATIONSHIPS 

 

A. RELATIONSHIP TO AUTHORITY 

 

1. Duties: 

 

All administrators and teachers, without exception, are responsible to the 

Superintendent or the Assistant Superintendent of Schools, to whom they must 
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make such reports as may be required from time to time.  (Rules and Regulations 

of the School Committee, Chapter IV, Section 2.) 

 

2. Keeping the Administration Informed: 

 

It is the duty of Principals to keep the Superintendent or Assistant Superintendent 

informed in matters affecting their respective buildings or personnel and to 

advise, with the Superintendent or his/her Assistant, for the best interests of the 

schools.  (Rules and Regulations of the School Committee, Chapter IV, Section 

2.) 

 

B. PRINCIPAL-STAFF RELATIONS 

 

1. Discipline of Teacher: 

 

No Principal or other Administrator shall discipline a teacher in the presence of 

students or another teacher or parents.  No teacher shall be disciplined, 

reprimanded, reduced in rank or compensation or deprived of any professional 

advantage without just cause.  It is expressly understood that the School 

Committee and its agents retains all rights and obligations which it has under 

general laws. 

 

2. Teachers with Instructional Problems: 

 

Teachers are encouraged to discuss problems with the Department Heads or 

Building Principal and in a manner of mutual confidence. 

 

3. Teacher Evaluation: 

 

Principals will be responsible for evaluating professional staff members.  These 

evaluations shall be submitted in writing to the Superintendent by April 30. 

Following any evaluation of any teacher, the evaluator shall meet with the teacher 

to discuss the evaluation. Where possible, this meeting shall occur on the day of 

the evaluation.  After the discussion, the teacher shall sign the evaluation report, 

but the teacher’s signature does not necessarily indicate agreement with the 

contents.  The teacher shall have the right to make a written reply which shall be 

filed in the teacher’s personnel file and a copy shall be provided to the teacher. 

 

If a staff member is placed on a corrective action plan by a building principal, the 

teacher is not eligible for voluntary transfer until successful completion of the 

corrective action plan.  However, the teacher may voluntarily transfer under the 

following conditions: 

 

a. If an individual has been involuntarily transferred to a different 

assignment/subject area and wishes to return to his/her 

equivalent/original position. 
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OR 

 

b. Both building principals approve the request. 

 

4. Teachers Giving Unsatisfactory Service: 

 

It is the duty of the Principal to report, to the Administration, those teachers 

unable to adjust to their instructional assignments.  For this purpose, the 

“Principal’s Report to the Superintendent” will be used.  A copy of this form is to 

be given to the teacher involved at such time as it is forwarded to the Office of the 

Superintendent.  The Principal will inform the teacher if he/she does not plan to 

give a favorable recommendation. 

 

5. Letter of Recommendation: 

 

Teachers may request letters of recommendation of their supervisors without fear 

of pressure being placed upon them to resign. 

a. Personnel Files: 

 

Personnel files shall be maintained with the following restrictions: 

 

(1) The teacher shall have a right to submit a response to any entry 

into the file. 

(2) Upon written request, a teacher shall be given access to his/her file 

without unreasonable delay. 

 

 

6. Student Control and Discipline: 

 

A teacher may order removed and referred to the Principal any pupil whose 

conduct is detrimental to the learning process in the class or whose conduct is 

contrary to the acceptable standards of good behavior on school property.  As 

soon as possible, but not later than the end of the school day, the teacher initiating 

the removal shall present to the Principal a written report of the incident.  The 

Principal shall inform the teacher of the disposition of the incident. 
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Section XIII. 

 

REQUISITIONS FOR MATERIALS OF INSTRUCTION 

 

A. REQUISITIONS 

 

1. Duty of Principals: 

 

It is the duty of the Principal to requisition for such textbooks, equipment, and 

supplies as are necessary for the conduct of schools and classes.  All routine 

requisitions shall be submitted on the same day as the monthly report. 

2. Requisition Forms: 

 

Requisitions shall be made on forms furnished by the School Department.  These 

must be properly completed and duly signed by the Principal.  In ordering 

textbooks, teaching aids, etc., amounts, titles and publishers must be listed.  IN 

NO INSTANCE SHOULD REQUISITIONS FOR MATERIALS OR SUPPLIES 

BE MADE THROUGH A SOURCE OTHER THAN THE 

SUPERINTENDENT’S OFFICE. Department Heads will be notified of any 

deletions or cuts in requisitions and they shall in turn notify the teachers involved. 

 

3. Special Permission to Order Certain Materials of Instruction: 

 

A Principal must obtain special permission from the School Committee to order 

as basic or supplementary texts those not on the approved list. 

 

4. Annual Requisitions of Equipment: 

 

Requisition forms for supplies and equipment purchased on a yearly basis are sent 

into the schools in the Spring.  These should be examined carefully and completed 

in detail in terms of needs as inventoried by the Principal. 

 

 

ARTICLE III 

TUITION REIMBURSEMENT 

 

1. The Committee shall reimburse at a rate of fifty percent (50%) of the actual cost of the 

courses up to a maximum of five hundred dollars ($500) per fiscal year. 

 

2. The standard of work for said graduate courses must be that which is acceptable for 

graduate credit. 

 

3. Course reimbursement will be effective within thirty (30) days of the date grade and 

course payment documentation is provided to the Superintendent of Schools.  

Reimbursement for courses will be made by separate check and not be treated as regular 

compensation under Chapter 32. 
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4. Payments will be made retroactively for courses taken after July 1, 2000 upon receipt of 

the proper documentation by the Superintendent of Schools.  Prior to May 1, 2001 (and 

prior to each May 1 thereafter) teachers who intend to take qualifying courses for the 

following fiscal year must submit a statement of intent to attend a course(s) to the 

Superintendent.  

 

 

ARTICLE IV 

GRIEVANCE PROCEDURE 

 

Section I. 

 

1. The purpose of the procedures set forth below is to produce prompt and equitable 

solutions to those problems which from time to time may arise and affect the conditions 

of employment of the employees covered by this Contract.  Such a problem shall be 

defined as a grievance under this Contract and must be presented promptly but no later 

than fifteen (15) calendar days (exclusive of Saturdays, Sundays, holidays and the school 

year vacation periods) after it arises or the employee first has knowledge of the event 

initiating the problem, and be processed in accordance with the following steps, time 

limits and conditions set forth.  All grievances will be presented and answered in writing, 

on a form to be mutually developed by the Parties.  Nothing in this procedure will 

preclude the Parties from resolving problems informally before a grievance is presented 

formally (in writing) at Level I.  Any employee may discuss any grievance with the 

Professional Rights and Responsibilities Committee of the Holyoke Teachers 

Association. 

 

2.  Level One: 

 

The employee or the Association shall present the written grievance to the employee’s 

immediate supervisor within the time limits set forth above.  The supervisor shall give a 

written answer within seven (7) calendar days (exclusive of Saturdays, Sundays, holidays 

and the school year vacation periods). 

 

3. Level Two: 

 

If the grievance is not settled at Level One within seven (7) calendar days of the written 

presentation to the immediate supervisor, the Association shall within seven (7) calendar 

days after receipt of the immediate supervisor’s answer, present the grievance to the 

Superintendent of Schools who shall meet with the Association and Grievant within 

seven (7) calendar days of receipt of the written grievance. The Superintendent shall give 

a written answer within seven (7) calendar days of the Level Two meeting. 

 

4.  Level Three: 

 

If the grievance is not settled at Level Two, the Association may appeal it, by giving 

written notice of such appeal, within seven (7) calendar days after such receipt of the 
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written answer of the Superintendent, to the School Committee, who shall discuss it with 

the Association representative at a meeting to be held within fourteen (14) calendar days 

following receipt by the School Committee of the written appeal of the Association.  The 

School Committee shall give a written answer within seven (7) calendar days following 

the Level Three meeting. 

 

5.  Level Four: 

 

If the grievance is not settled at Level Three, the Association may submit it to final and 

binding arbitration by giving the School Committee written notice, within fourteen (14) 

calendar days of the Association’s receipt of the School Committee’s Level Four written 

answer, of its desire to arbitrate the problem.  The procedures governing the arbitration 

process are set forth below. 

 

Section II. 

 

Arbitration: 

 

1. The parties agree for the duration of this Agreement to select an Arbitrator from the 

following panel of Arbitrators.  The selection of an Arbitrator shall be on a rotating basis, 

following the sequence listed: 

 

1. Timothy Bornstein 

2. Philip Dunn 

3. Garry Wooters 

4. Richard Boulanger 

 

The Party moving the grievance to arbitration must solicit in writing, with a copy to the 

other party, the participation of the panel members within seven (7) days of the written 

notice of intent to arbitrate as referenced in Paragraph 5 above. 

 

If a member of the panel, whose turn it is to serve is not available to hear the case 

promptly, the member of the panel next in sequence will be contacted and so on until an 

Arbitrator is selected who can hear the case promptly.  Once a member of the panel has 

been selected and arbitrates a problem, that Arbitrator will then go to the end of the 

sequence list and the above process will be repeated for any subsequent problems 

submitted to arbitration. 

 

2. The arbitration proceeding will be conducted under the rules of the American Arbitration 

Association.  The Arbitrator shall not have the authority to add to, subtract from, modify, 

change or alter any of the provisions of this Agreement.  The award shall be final and 

binding on the School Committee, the Association and the Grievant.  Each Party shall 

bear the expenses of its representatives and witnesses, and the fees and expenses of the 

Arbitrator shall be borne equally by the parties. 
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3. If the School Committee claims the Association has violated any provision of the 

Agreement, it may present such claim to the Association in writing and if the Parties fail 

to settle it within ten (10) calendar days, the School Committee may submit the problem 

to arbitration under the provision of this Article. 

 

Section III. 

 

General Provisions 

 

1. The Committee acknowledges the right of the Association to participate in the processing 

of a grievance at any level. 

 

2. If in the judgment of the Association, a grievance affects a group or class of employees, 

the Association may submit such grievance directly to Level Two. 

 

3. Provided the Parties agree, Level One may be bypassed and the grievance brought 

directly to Level Two. 

 

4. No reprisals of any kind will be taken by either party because of their participation in this 

Grievance Procedure. 

 

5. All documents, communications, and records dealing with the processing of a grievance 

will be filed separately from the personnel files of the participants. 

 

6. The resolution of all problems settled informally will be consistent with the terms of this 

Agreement. 

 

7. All reference to calendar days will be exclusive of Saturdays, Sundays, holidays and 

school year (September to June) vacation periods.  Time limits involving grievances 

initiated during or overlapping the summer vacation period will be exclusive of 

Saturdays, Sundays and holidays.  All other days during the summer vacation period will 

be within the time limits specified for the particular level(s) involved. 

 

8. If for any reason the permanent rotating panel listed in Section II is not able to satisfy the 

Parties’ need to arbitrate the problem, then the party submitting the issue to arbitration 

must file a conventional demand for arbitration with the American Arbitration 

Association.  This demand for arbitration must be filed with the American Arbitration 

Association within seven (7) days of the date when the moving party had knowledge the 

panel had been exhausted.  Any such Arbitrator selected will be under the rules of the 

American Arbitration Association and be bound by the provisions of the Grievance 

Procedure contained in this Article. 

 

9. Teachers subject to discharge and/or suspension under the provisions of G.L. c. 71, §§ 42 

and 42D shall elect between the grievance arbitration provisions of the Agreement and 

the statutory arbitration provisions of the aforementioned law in pursuing any appeal of 

such action.  Once one forum is selected, the other shall be foreclosed to the teacher. 
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10. If an arbitration hearing is scheduled during the regular work day, the Association may 

request a total of no more than four (4) representatives or witnesses to attend the hearing 

without loss of earnings, provided that their class and/or assignment can be adequately 

covered at no expense to the School Committee.  In the event the class and/or assignment 

require a substitute, the Association will assume the full cost of the substitute(s).  The 

Association must give the Superintendent of Schools three (3) calendar days notice 

specifying the names of the Association representatives who will attend the hearing.  If 

the Association deems it necessary to have representatives and/or witnesses in excess of 

the four (4) referenced above, they will have the right to have a reasonable number attend 

and/or participate but only with the above-mentioned prior notice to the Superintendent 

and with no provision for protection against loss of earnings. 

 

 

ARTICLE V 

REDUCTION-IN-FORCE 

 

The size of the staff, and/or any increase or reduction thereof, and the curriculum offered in the 

Holyoke Public Schools, shall rest in the sole and exclusive discretion of the School Committee.  

In the event of reduction of the number of teachers with professional status in the Holyoke Public 

Schools, the School Committee will take into consideration:  the area(s) of certification and the 

bargaining unit seniority of the teacher with professional status involved. 

 

Teachers With One Area of Certification Only: 

 

In the event of reduction of the number of teachers with professional status in any department, 

the teacher with professional status with the least bargaining unit seniority will be the first laid 

off from his/her department. 

 

Teachers With More Than One Area of Certification: 

 

In the event of reduction of the number of teachers with professional status in any department, 

the teacher with professional status with the least bargaining unit seniority will be the first laid 

off from his/her department.  However, if the displaced teacher with professional status has 

greater bargaining unit seniority in the Holyoke School System, he/she will be permitted to 

“bump” a teacher with less bargaining unit seniority in another department, where the displaced 

teacher is certified. The only position open for “bumping” to a displaced teacher with 

professional status with other areas of certification will be the position of the teacher with the 

least bargaining unit seniority in that department.  In the event there are two (2) teachers with 

professional status with equal bargaining unit seniority, the Superintendent may make the choice 

it considers in the best interest of the Holyoke Public Schools. 

 

“Certification” means that the teacher has on file at the office of the Superintendent evidence that 

he/she possesses the necessary certification in the specific discipline required.  

 

“Bargaining unit seniority” means the teacher’s continuous length of service in years, months 

and days of employment by the School Committee in the Holyoke Public Schools in positions 
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covered by the Recognition Clause of this Agreement.  Seniority will accrue while a teacher is 

on a recognized leave of absence. For the purpose of this Article, a teacher on layoff status, while 

eligible for recall will be considered on an unpaid recognized leave of absence. 

 

For the purpose of this Reduction-in-Force Clause, the Elementary Unit (K-6) shall be 

considered as a department. 

 

The Reduction-in-Force provisions of this Agreement shall be administered consistent with the 

provisions of G.L. c. 71, § 42. 

 

Administrator Seniority Provision: 

 

In the event that an administrator from the Holyoke Educators Association bargaining unit is 

assigned to a position covered by the Recognition Clause of this Agreement, as a result of a 

reduction-in-force or an administrative reorganization, said administrator will have bargaining 

unit seniority under this Agreement equal to: 

 

1. The administrator’s length of continuous service in years, months and days of continuous 

employment by the School Committee in the Holyoke Public Schools through January 1, 

1974; plus 

 

2. The length of continuous service in years, months and days of employment by the School 

Committee in the Holyoke Public Schools for all continuous service after January 1, 1974 

in any position covered by the Holyoke Teachers Association bargaining unit; plus 

 

3. One-half (1/2) the length of continuous service in years, months and days of employment 

by the School Committee in the Holyoke Public Schools for all continuous service after 

January 1, 1974 in any position covered by the Holyoke Educators Association 

bargaining unit. 

 

4. A grace period of twelve (12) months will apply for any member of the bargaining unit 

who is promoted to an administrative position during which the member would retain the 

bargaining unit seniority accrued at the time the promotion took effect. 

 

Recall: 

 

Laid off teachers with professional status shall be given preference for recall to positions, if they 

develop, for which they are certified, in the inverse order of their respective layoff. Teachers 

with professional status who have been laid off, under the provisions of this Paragraph, shall be 

entitled to recall rights for a period of two (2) years from the effective date of layoff.  The 

effective date of layoff will be defined as the first teacher work day that the laid off teacher 

would have normally been scheduled to work but for the layoff action or the first day for which 

the laid off teacher receives unemployment compensation, whichever occurs sooner. 
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Declination of Recall: 

 

A member of the bargaining unit who rejects recall for reasons of illness, disability rendering 

him/her unable to work, employment as a teacher under contract (one year limit), enrollment as a 

full time student, or other good reason as determined by the Superintendent, shall be moved one 

(1) position down on the recall list or to the bottom of the recall list, whichever is higher on the 

list.  Proof of illness or disability must be furnished to the School Committee, if requested.  

Regarding an illness or disability rendering a member of the bargaining unit unable to work, the 

Committee may require a letter from a physician certifying that the illness or disability renders 

him/her unable to work.  All members of the bargaining unit who reject a recall with no reason 

or an unacceptable reason under this section will be removed from the recall list.  Recall notices 

shall be sent by registered mail, return receipt requested.  Failure to answer a recall notification 

within twenty (20) days shall be considered as rejection without reason and said bargaining unit 

member’s name shall be removed from the recall list, after providing the teacher and the 

Association ten (10) days’ notice of such intended removal, by registered mail, return receipt 

requested.  Said removal of a bargaining unit member’s name from the recall list will satisfy all 

of the School Committee’s obligation under this Article and be deemed a voluntary resignation. 

Any action taken under this Article is subject to the grievance/arbitration provisions of this 

Agreement. 

 

Seniority List: 

 

A seniority list, by department, will be furnished to the Association by the School Committee by 

November 15th of each contract year. 

 

 

ARTICLE VI 

GENERAL 

 

If any provision of this Contract or any application of this Contract to any employee or group of 

employees shall be found contrary to law, then, such provision or application shall not be 

deemed valid and subsisting, except to the extent permitted by law, but all other provisions or 

applications shall continue in full force and effect. 

 

This Contract constitutes School Committee policy for the term of said Contract and the School 

Committee shall carry out the commitments contained herein and give them full force and effect 

as School Committee policy.  The School Committee shall amend its regulations and take such 

other action as may be necessary in order to give full force and effect to the provisions of this 

Contract. 
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ARTICLE VII 

NO STRIKE CLAUSE 

 

During the terms of this Agreement, the Parties hereto agree that there shall be no strikes of any 

kind whatsoever, work stoppages, slow-downs, withholding of services or interference or 

interruption with the operations of the School Department by any employees or the Association. 

 

Nor, shall there be any strike or interruption of work during the term of this Agreement because 

of any disputes or disagreements between any other persons (or other Employers or 

Associations) who are not signatory parties to this Agreement. 

 

Employees who violate this provision shall be subject to disciplinary action, including discharge; 

and any claim by either Party against the other of a violation of this Article, shall be subject to 

arbitration as provided for in this Agreement. 

 

 

ARTICLE VIII 

SEVERANCE BENEFIT 
 

An active teacher after completing twenty (20) years of continuous full-time service for the 

Holyoke School Department will, upon retirement, be paid a severance benefit of two thousand 

dollars ($2,000) or thirteen hundred dollars ($1,300) or seven hundred dollars ($700), provided 

however, that in order to exercise the two thousand dollar ($2,000) severance benefit, the teacher 

must have at least two hundred (200) days of accumulated sick leave due at the time of 

retirement, or provided however, that in order to exercise the thirteen hundred dollar ($1,300) 

severance benefit, the teacher must have at least one hundred eighty (180) days of accumulated 

sick leave due at the time of retirement, or provided however, that in order to exercise the seven 

hundred dollar ($700) severance benefit, the teacher must have at least one hundred thirty (130) 

days of accumulated sick leave due at the time of retirement.  It is understood by the Parties that 

no teacher will, under the terms of this Paragraph, receive more than two thousand dollars 

($2,000), nor will any benefits be paid unless the terms of this Article are met in full. 

 

An active teacher, after completing twenty-five (25) years of continuous full-time service for the 

Holyoke School Department will, upon retirement, be paid the following severance benefit: 

 

200 days – 2,500 

180 days – 1,800 

130 days – 1,200 

 

It is expressly understood and made a condition of this severance benefit that the Parties agree 

that the amounts paid under this Article will not be considered regular earnings under 

Massachusetts General Law, Chapter 32 and therefore will not be subject to retirement 

deductions or any other provisions of said General Law Chapter 32. 

 

The above payments will be made to a teacher’s estate upon death in lieu of retirement, provided 

the required numbers of sick leave days are accumulated at the time of death. 
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ARTICLE IX 

ZIPPER CLAUSE 

 

The Parties agree that all negotiable items have been discussed during the negotiations leading to 

this Agreement, and therefore agree that negotiations will not be re-opened on any item, whether 

contained herein or not, during the life of this Agreement, unless mutually agreed to by both 

Parties. 

 

 

ARTICLE X 

JURY DUTY 

 

A teacher who serves as a grand or traverse juror in a federal court or in the courts of the 

commonwealth shall be paid the difference between his/her salary and the compensation he/she 

received for such jury service, exclusive of any travel or other allowance. 

 

 

ARTICLE XI 

AUTOMOBILE VANDALISM 

 

The School Committee will, upon receipt of a documented claim and evidence of any insurance 

company payment, contribute a maximum of five hundred dollars ($500) to offset the deductible 

costs incurred by the teacher.  The documentation must establish the vandalism act occurred 

while the teacher was on-the-job and executing the assigned duties of his/her job. 

 

 

ARTICLE XII 

MENTORS 

 

The purpose of the induction and mentoring program is to ensure that each unit member new to 

the system receives guidance, information, support, and training in accordance with MGL. 

Chapter 71, Section 38G. as s/he undertakes his/her professional role and responsibilities.  The 

participants in this program shall follow the guidelines and protocols set out in the parties’ 

agreed upon Mentoring Packet.  Each mentor shall receive the stipend as listed in the appendices 

of this Agreement. 

 

 

ARTICLE XIII 

DEPARTMENT HEADS ROLE AND COMPENSATION 

 

A. Compensation of Department Heads shall be in accordance with the stipends set forth in 

Appendix B of the salary agreement. Department Heads will be required to work up to 

five (5) days beyond the teacher work year, to be scheduled with the approval of the 

Superintendent or his/her designee.  Work beyond the teacher work year will be 

compensated at a per diem rate based upon 1/184 of the Department Head’s annual 

salary; effective 9/1/03.  
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B. Department Heads housed at Holyoke High School will be responsible for curriculum 

leadership and staff development for their respective departmental staff in grades six 

through twelve.  Department Heads at Dean Technical High School will be responsible 

for curriculum leadership and staff development.  The parties current practice provides 

that Department Heads have grade 6-12 supervisory responsibilities and a consultation 

role with respect to curriculum grades K-5, unless stipulated in their current job 

description that they have K-12 supervision responsibilities (i.e., Music, Art, PE and 

Health). 

 

C. All Department Heads will be appointed by the Superintendent on an annual basis upon 

recommendation of the Building Principal.  Any non-renewal of a Department Head will 

be based upon performance as evaluated through the established evaluation procedure for 

Department Heads.  Such evaluation must be completed and returned to the Department 

Head not later than May 1, and the Department Head must be informed of his/her renewal 

or non-renewal by June 1 of each school year. 

 

 

ARTICLE XIV 

COACHES EVALUATION AND APPOINTMENT 

 

All coaches will be appointed on an annual basis by the Superintendent of Schools, upon the 

recommendation of the Principal and Athletic Director.  A decision not to reappoint will not be 

subject to a just cause standard under the contract.  Only those coaching positions for which it is 

determined that annual reappointment will not occur will be subject to posting requirements.  

Coaches will be evaluated on the appropriate form each season, signed by the Building Principal, 

based upon observation by the Director of Athletics and, additionally, in consultation with the 

Head Coach in evaluation of any Assistants.  Should a coach receive a rating below satisfactory 

in any category, comments will be provided by the evaluator. 

 

Fall coaches will be evaluated prior to January 30th, Winter coaches by May 30th and Spring 

coaches by September 1st. 

 

 

ARTICLE XV 

PROFESSIONAL DEVELOPMENT 

 

The parties agree that within ninety (90) days of executing the Collective Bargaining Agreement, 

a Professional Development Steering Committee will be formed under the following conditions: 

 

1. The Committee and the Association on behalf of the Teachers recognize their 

respective statutory obligations regarding professional development as set forth in 

Massachusetts General Laws Chapter 71, Sections 38G and 38Q, as amended 

from time to time. 

 

2. The professional development options may include in-service courses, workshops 

and other professional development activities.  The Superintendent or designee 
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shall institute such in-service courses, workshops and other professional 

development activities at his/her sole discretion after reviewing recommendations 

from the Professional Development Committee and assessing the needs of the 

School District.  The Superintendent or designee shall select the instructors and 

determine their necessary qualifications and compensation for in-service courses, 

workshops and other professional development activities at his/her sole discretion. 

 

3. The Professional Development Committee shall consist of eight (8) members 

including one (1) elementary administrator, one (1) secondary administrator and 

two (2) other administrative representatives appointed by the Superintendent or 

designee and the HTA shall select one (1) teacher from each level (elementary, 

middle and high school) and one (1) other teacher appointed by the HTA 

President. 

 

4. The Professional Development Committee, comprised of unpaid volunteers, will 

normally meet outside of the school day; however, meetings may be called during 

the day as necessary with prior approval of the Superintendent or designee.  The 

Professional Development Committee shall have the following responsibilities: 

 

a. assist in defining and identifying the professional development needs of 

teachers and administrators; 

b. assist in planning, developing and prioritizing the District’s Professional 

Development Plan; 

c. assist in monitoring any approved locally developed options related to 

individual professional development plans for certification and the 

identification of outside sources of support for the District’s Professional 

Development Plan; 

d. make recommendations to the Superintendent or designee regarding the 

scheduling and content of early release and professional day; 

e. assist in developing the assessment process/product used by Teachers in 

satisfying recertification requirements. 

 

 

ARTICLE XVI 

INDEMNIFICATION 

 

A. The School Committee agrees to provide indemnification to teachers for alleged 

negligent or wrongful acts to the extent permitted by M.G.L. c. 258, § 2. 

 

B. If an employee desires to bring civil or criminal proceedings in connection with an 

alleged assault suffered by him/her while acting within the scope of his/her official duties 

or employment, such teacher may request the Committee to furnish and select legal 

counsel to represent him/her in such proceedings.  If the Committee does not provide 

such counsel and the teacher, after having so requested in writing, prevails in the 

proceedings, then the Committee will reimburse the teacher for reasonable counsel fees 

incurred by him/her. 
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ARTICLE XVII 

MISCELLANEOUS PROVISIONS 

 

A. The Association agrees to execute all necessary documents settling any and all disputes 

regarding bargaining unit placement of certain academic coordinators that were discussed 

during the negotiations leading to this Agreement. 

 

B. The Association agrees to withdraw, without prejudice, any and all pending grievances 

regarding teachers being used as substitutes (“substitute issue”).  Study Committee is to 

be formed as soon as possible comprised of an equal number of teachers designated by 

the Association and representatives designated by the Superintendent.  The purpose of 

Committee is to work to develop mutually agreeable contract language to resolve the 

teacher substitute issue. 

 

C.   The Parties have agreed to implement the new teacher evaluation system agreed to 

during negotiations culminating with this collective bargaining agreement with adjusted 

timelines.  Implementation of new teacher evaluation system agreed to during 

negotiations with adjusted deadlines and timelines.  The parties are to cooperate in good 

faith to reach agreements on deadlines and timelines to ensure immediate 

implementation.   

 

 

ARTICLE XVIII 

DURATION 

 

A. This Agreement shall continue in full force and effect from July 1, 2012 through June 30, 

2014 with wage adjustments to become effective in conformity with and on the dates 

specified in the schedule attached hereto and made a part of this Agreement and as 

further qualified by the written agreement reached regarding eligibility for retroactive pay 

amounts as set forth in the Schedule. 

 

B. Collective bargaining for a new Agreement to become effective upon the expiration of 

this Agreement may be reopened by either party by September 15, 2013, by giving 

written notice to the other party.  In the event an impasse occurs, either party or parties 

jointly may petition the State Board of Conciliation and Arbitration to initiate fact-finding 

in accordance with Chapter 150E of the General Laws of Massachusetts. 

 

C. If negotiations for a successor Agreement are not completed by June 30, 2014, the 

provisions of this Agreement will remain in full force and effect until said successor 

Agreement is executed; provided, however, either party can terminate this Agreement 

after June 30, 2014, by serving written notice of their intention to terminate the 

Agreement.  Said written notice must be served at least forty-five (45) days prior to the 

actual termination.  It is expressly understood the termination of the Agreement, under 

this Article, will result in the elimination of all contractual obligations for both parties as 

expressed in this Agreement. 
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D. The parties agree to bargain over the impact and/or reopen, as appropriate, on issues of 

professional development and “time and learning” upon written demand by either party. 
 

 

IN WITNESS WHEREOF, the Parties of this Contract have caused these present to be executed 

by their agents hereunto duly authorized and their seals affixed hereto as of the _____ day of 

__________, 2013. 

 

 

HOLYOKE SCHOOL COMMITTEE: HOLYOKE TEACHERS ASSOCIATION: 
 

 

By: ___________________________________ By: ___________________________________ 
         Its Chairman        Its President 

 

 

By: ___________________________________  
         Its Vice-Chairman     
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APPENDIX A 

Holyoke Teachers – Salary Schedule 
2012-2013 

1% 

      

 Column I Column II  Column III Column IV 

 BA MA  MA+30 Ph.D. 

      

Step      

1 39,023 40,636  42,885 45,107 

2 40,471 41,983  44,222 46,454 

3 41,916 45,485  47,721 49,955 

4 43,259 46,827  49,069 51,299 

5 44,600 48,167  50,407 52,640 

6 46,382 49,970  52,223 54,482 

7 49,904 53,488  55,753 58,006 

8 51,245 54,841  57,099 59,365 

9 56,376 59,175  61,650 64,118 

10 57,785 61,801  64,379 66,981 

11  63,310  65,955 68,619 

Superstep      

(at 25 years) 59,875 65,396  68,044 70,708 

      

 
2013-2014 

1% 

      

 Column I Column II  Column III Column IV 

 BA MA  MA+30 Ph.D. 

      

Step      

1 39,413 41,042  43,314 45,558 

2 40,876 42,403  44,664 46,919 

3 42,335 45,940  48,198 50,455 

4 43,692 47,295  49,560 51,812 

5 45,046 48,649  50,911 53,166 

6 46,846 50,470  52,745 55,027 

7 50,403 54,023  56,311 58,586 

8 51,757 55,389  57,670 59,959 

9 56,940 59,767  62,267 64,759 

10 58,363 62,419  65,023 67,651 

11  63,943  66,615 69,305 

Superstep      

(at 20 years) 60,474 66,050  68,724 71,415 

      

(at 25 years) 62,474 68,050  70,724 73,415 
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A. 1% across the board wage increase effective July 1, 2012 (retroactive increases to apply 

to employees in the bargaining unit employed in the bargaining unit on the date of 

execution of this agreement and those who retired between July 1, 2012 and the day prior 

to the execution of this agreement) 

 

B. 1% across the board wage increase effective July 1, 2013 

 

 Effective July 1, 2013, move current 25 year Superstep to 20 years and add a new 

Superstep at 25 years which amounts are $2,000 above the 20 year Superstep.
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APPENDIX B 

 

SALARY DIFFERENTIAL 

 

DEPARTMENT HEAD 7/1/09 – 6/30/10 7/1/10 – 6/30/11 7/1/11 – 6/30/12 

    $4,511 $4,534 $4,556 

(English, Mathematics, Science, Social Studies, 
Modern Language, Occupation, Business, 
Reading, Choral Music, Instrumental Music, Art, 
Industrial Arts, Home Economics, ELL, Guidance, 
Literacy Coordinator Physical Education Academic 
Coordinator) 

   

   

   

   

   

       

       

DEPARTMENT HEAD    

       

(Electrical, Graphic Arts, Mill Carpentry, 
Automotive, Metal Fabrication, Machine Shop, 
Electronics, Distributive Education, Cosmetology, 
Culinary Arts, Auto Body, Building and Grounds, 
Computer Technology and Data 
Communications and Drafting) 

$4,165 $4,186 $4,207 

   

   

   

   

       

Psychologist $2,336 $2,348 $2,359 

Mentor (per Mentee) $1,337 $1,344 $1,350 

High School-Based Academic Coordinators $4,337 $4,359 $4,380 

Adolescent Health Coordinator  $4,205 $4,226 $4,247 

       

 

Beginning on July 1, 2011, the Speech Therapists shall receive a stipend for each Speech 

Therapy Assistant s/he supervises.  Each Speech Therapist shall not be assigned and shall not 

receive a stipend for more than two (2) Speech Therapy Assistants unless s/he supervises more 

than two (2) as of the execution of this agreement.  Each Speech Therapist shall receive a stipend 

of $1,350 per STA supervised (maximum 2). 
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